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AGREEMENT

BETWEEN:

MERCER COUNTY (NEW JERSEY)
WELFARE BOARD

— AND —

Local 2285, AMERICAN FEDERATION
OF
STATE, COUNTY and MUNICIPAL
EMPLOYEES
AFL-CIO

January 1, 1974 through June 30, 1975




IN WITNESS WHEREOF, the parties have entered
into this Agreement and caused same to be executed

by its respective officers or agents on the 1st day of
July, 1974.

MERCER COUNTY WELFARE BOARD
By MARY PERONE, Chairman
ATTEST:
MR. LOUIS J. PERSICO, Vice Chairman

LOCAL 2285, AMERICAN FEDERATION OF
STATE, COUNTY, AND MUNICIPAL EMPLOYEES

By DENNIS MICAI, President

ATTEST:

MRS. ARNETTA TUCKER
Reviewed and approved by the
Division of Public Welfare

N. J. Department of Institutions and Agencies

G. THOMAS RITI, Director 8/13/74
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This Agreement, dated and effective the First day
of January 1974, is entered into by and between the
Mercer County Welfare Board (hereinafter referred to
as the “Welfare Board”) and Local 2285, American
Federation of State, County and Municipal Employees,
AFL-CIO (hereinafter referred to as the ‘“UNION”).

Article 1

RECOGNITION

In accordance with the Resolution passed by the
Mercer County Welfare Board on April 8, 1971, the
Mercer County Welfare Board recognized the Union
as the exclusive collective bargaining agent for Non-
Supervisory Professional and Non-Professional Employ-
ees listed below.

Account Clerk
Clerk

Clerk Transcriber

Clerk Typist

Home Service Aide
Principal Clerk

Principal Clerk Bookkeeper

Receptionist

Senior Account Clerk

Senior Clerk

Senior Clerk Typist

Social Service Aide Trainee
Social Service Aide

Telephone Operator

Senior Telephone Operator
Income Maintenance Technician
Interpreter

Investigator

Income Maintenance Specialist
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. If during the term of this Agreement the Board de-
termines that new job descriptions and/or classifications
be established or that changes be made in existing job
descriptions and/or classifications the parties agree that
they will consult with a view to arriving at mutually
acceptable determination, including the rate of pay
thereof, prior to such changes being made effective.
Should the parties fail to agree and in the event the
Board does make such changes the matter may be re-
ferred to the grievance procedure commencing with
Step No. 3 of this agreement or to Civil Service proceed-
ings at the initiation of either party.

Article II
MANAGEMENT RIGHTS

1. All the powers, rights, prerogatives, duties, respon-
sibilities and authority that the Board had prior to the
signing of this Agreement are retained by the Board
except those, and only to the extent that they are spe-
cifically modified by this Agreement, and are not con-
trary to public policy nor any law of the State of New
Jersey, or any rules, regulations or directives promul-
gated by the State Division of Public Welfare, or the
State Division of Youth and Family Services.

Article III

DUES CHECK OFF

In accordance with Title 52:14-15.9e of the New
Jerzey Statutes Annotated, the Board agrees to deduct
the Union Monthly membership dues from the pay of
those employees who individually request in writing that
such deductions be made. The amounts to be deducted
shall be certified to the Employver by the Treasurer of
the Union and the aggregate deductions of all employees
shall be remitted to the Trezsurer of the Union together
with a list of the names of all employees for whom the
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deductions were made by the 10th day of the succeced-
ing month after deductions are made. The revocation
of this authoritation shall be in accordance with the
applicable statutes as presently existing or as may be
amended.

Article IV

HOURS OF WORK

The normal work week shall consist of 35 hours
per week, seven hours per day, 5 days per week.

Article V

HOLIDAYS

The legal paid holidays as specified under Ruling
Eleven of the Department of Institutions and Agencies,
Division of Public Welfare and fixed by New Jersey
Statutes are as follows:

New Year’s Day Labor Day
Lincoln’s Birthday Columbus Day
Washington’s Birthday Election Day
Good Friday Veteran’s Day
Memorial Day Thanksgiving Day
Independence Day Christmas Day

In the event any of the above statutory holidays
falls on a Sunday, it shall be celebrated on the following
Monday.

In addition to the aforementioned holidays, the
Board will grant a holiday when the Governor, in his
role as Chief Executive of the State of New Jersey,
declares a holiday by Proclamation or when the Board
of Chosen Freeholders of Mercer County declares a
holiday for all County Employees.
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Article VI
VACATIONS

A. Permanent employees shall be granted vacation leave
as follows: Employees of the Mercer County Welfare
Board are entitled to vacztion days on the following

basis:

1.

One working day vacation for each month of
service during the remainder of the calendar
year following the date of regular appointment.

. Twelve working days vacation thereafter for

every year and up to 5 years of service.

. Fifteen working days vacation after the com.

pletion of five years of service and up to ten
years.

. Eighteen working days vacation thereafter for

every year after the completion of ten years of
service and up to fifteen years.

. Twenty (20 working days vacation thereafter

for every year after the completion of fifteen
years, up to 20 years of service. |

. Twenty-five (25) working days vacation there-

after for every year after the completion of 20
years of service.

. New employees appointed after J uly 1, 1974 shall

receive vacation leave in accordance with revised
Ruling 11 dated July 29, 1974, which was effect-
ive July 1, 1974,

The employee will follow a vacation schedule suited
to the overall needs of the Agenecy and considerate of
the needs of the employee.

B. The present policy will be continued of granting
vacation time by seniority in each working unit with
requests to be submitted in writing to be agreed upon
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by the employee and the employer within three working
days after ‘the request has been submitted. However,
when requesting 3 days or less the request must be
given to the immediate supervisor by 1:00 P.M. of the
working day preceding the vacation time requested.

C. Full-time provisional employees shall be entitled
to vacation leave to the same extent and for the same
reasons such leave is provided for permanent employees.

D. Vacations are credited in advance in expectation of
continued employment for employees in their second
calendar year of employment. Reimbursement must be
made in cazes where the amount of employment does
not equal the amount of vacation taken within the cal-
endar year. '

E. Vacation may be carried into the following year but
no further.

F. Temporary employees are entitled to one working
day vacation for each month of service as earned.

Article VII
LEAVE OF ABSENCE WITHOUT PAY

A. Leaves of absence without pay may be granted at
the discretion of the Welfare Board to permanent em-
ployees for any reason considered good by the Welfare
Board, for a period not to exceed six months at any one
time, subject to the approval by the division of Public
Welfare and the Department of Civil Service. Such
leaves of absence may be renewed by the Welfare Board
for an additional period not to exceed six months. No
further renewal may be granted except upon the ap-
proval by the Department of Civil Service for reasons
as established by Commission Regulation.

B. In all cases, a letter of request from the employee
setting forth the reasons why leave is desired and the
dates for the commencing and the terminating of the leave
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‘shall- be submitted to the Welfare Board. No leave of
cabserice without pay shall become effective without prior
capproval of the Welfare Board and/or the Welfare Di-
-rector. .. '

C.  Employees granted leave of absence without pay
'shall not accrue sick leave or vacation leave credit for
every full month or major fraction thereof that the
‘employee is on such leave without pay for the year in
+which such leave is taken.

Article VIII
SICK LEAVE

A. During the remainder of the calendar year in which

“an employee first becomes employed that employee will
accumulate sick leave privileges as earned on the basis
of .one day wper month of service or major fraction
thereof. Employees beginning with their second calendar
year of employment shall be entitled to fifteen days
sick leave each calendar year on a cumulative basis.
This leave is credited in advance at the beginning of
the year.

B. Sick leave for absences of long duration must be
‘requested by the employe in writing to his immediate
supervisor. This request must be accompanied by a
. written and signed statement by a physician prescribing
-the sick leave and probable date of return to employ-
‘ment. :

'C. In all cases of illness, whether of short or long
‘duration the employee is required to notify his superior
“of the reason for absence at 9:00 A. M., or as soon as
"possible thereafter on the first day of absence from the
office. If the duration of absence exceeds two days, 'it
“will be necessary to report on every third day. Failure
=10 report absences on the part of any employee may
sbe- cause for disciplinary action. A physician’s certifi-
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cate must be submitted when an employee is absent five
or more cohsecutive sick leave days.

D. Full-time temporary employees shall be entitled to
sick leave of one day per month for each month of serv-
ice as earned.

E. All sick leaves are subject to Administrative and/or
Board approval and when necessary, to approval by the
Division of Public Welfare and the Department of Civil
Service.

F. Sick days are credited in advance in expectation of
continued employment. Reimbursement must be made in
cases where the amount of employment does not equal
the amount of sick time taken with the calendar year.

Article IX
MATERNITY LEAVE

A. Permanent employees may request in writing through
their Supervisor, Maternity leave for pregnancy and con-
finement. Such request for maternity leave must be ac-
companied by a written and signed Physician’s statement.
B. All Maternity leaves are subject to approval by the
Welfare Board, the Division of Public Welfare of the
Department of Institutions and Agencies and the De-
partment of Civil Service. Such leave when granted,
‘must be renewed every three months, and supported by
a written request and physician’s certificate up to a
maximum of one year. The above renewal shall apply
y after pregnancy has come to term.

-C. Dunng this leave an employee is entitled up to four
months of paid leave providing she has accrued this time,
but not to exceed one month beyond termination of
pregnancy. B



Article X
GRIEVANCE PROCEDURE

A, Purpose:

1. The purpose of this procedure is to secure at
the lowest possible level, equitable solutions to the prob-
lems which may arise affecting the terms and conditions
of this agreement. The parties agree that this procedure
will be kept as informal as may be appropriate.

2. Nothing herein contained shall be construed as
limiting the right of any employee having a grievance
to discuss the matter informally with any appropriate
member of the Administration.

B. Definition:

The term grievance shall mean an alegation that
there has been:

1. A breach, misinterpretation or improper appli-
cation of the terms of this Agreement: or

2. A claimed violation, misinterpretation, or mis-
application of rules or regulations, existing policy, or
orders, applicable to the Agency or department which
employs the grievant which shall be limited to those mat-
ters, affecting the terms and conditions of employment.

C. Presentation of a grievance:

In the presentation of a grievance, the aggrieved
shall have the right to present his own appeal or desig-
nate a union representative to present said appeal with
him. The Board agrees that there shall be no loss of pay
for the time spent in processing and presenting the griev-
ance by the aggrieved and one steward who is an em-
ployee of the Board throughout Step 1 of the grievance
procedure.

In Step 2, the grievant shall have the right to be
represented by one steward and the local union presi-
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dent or his designee without loss of pay to any of thesc
individuals.

In Step 3, the grievant shall have the right to be
represented by ocne steward and the Local Union Presi-
dent or his designee and a Council No. 73 representative,
again without loss of pay.

D. Steps of the Grievance Procedure:

The following constitutes the sole and exclusive
method for resolving grievances between the parties
covered by this Agreement.

Step 1. a. The aggrieved shall institute action under the
provisions hereof in writing, signed and de-
livered to his or her supervisor within ten
working days of the occurrence complained
of or within ten working days after he or she
would reasonably be expected to know of its
occurrence. Failure to act within said ten
days shall be deemed to constitute abandon-
ment of the grievance.

b. The supervisor shall render a decision in writ-
ing within three working days after receipt of
the grievance. In an emergency, this three
day period may be waived if both agree in
writing. An immediate response may be re-
quested.

c¢. In the event that the grievance does not per-
tain to the immediate supervisor, this step
may be omitted at the discretion of the griev-
ant and his or her immediate supervisor. The
aggrieved will forward a copy of the griev-
ance to his immediate supervisor in all situa-
tions.

d. Union Shop Steward may participate at the
request of the employee.
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Step: 2. .

.In the .event;.satisfa(ﬂ:tory settlement ‘has not

" tor of Welfare within® five” (5) “working days
following the determination of Step 1. The

been reached, the aggrieved shall in- writing:
and signed, file his complaint with the Direc-

Director. of Welfare, or his designee 'shall
meet with the aggrieved and shall render hi§’
decision within five (5) working days after
the receipt of the complaint. The Steward,
Local Union President or his designee may

_ ‘participate at request of the employee. - "+

Step 3.

Should the aggrievéd disagree with the de-
cision of the .Director, the agrieved may

within five working days submit 2 request to

appear before the Board. In the event the
aggrieved files his or- her statement with the

Board at least five Working days prior to a

Board meeting, the Board shall review -the
decision of the Director at that meeting. The
aggrieved may be represented by the steward
and Local President or his designee and a
council No. 73 representative. The Board

 will render its decision within ten working

days after the Board meeting at which the
matter has been reviewed.

'If necessary, a special Board meeting will be

held to hear the appeal prior to the next
regularly scheduled Board meeting. All mem-

.-bers of the Welfare Board are members of a

committe to hear appeals. However, 2 de-

 cision may be made by a minimum of three

Board members, which shall be the decision

| - of the Welfare Board.

Step 4. a. "

Should the aggrieved be dissatisfied with the
Board’s decision, such perszon has ten (10)

~working days in which to request fact finding.

The fact finder shall be a member of the staff
10




of the Institute of Management and Labor v
‘Relations of Rutgers University as agreed,

or in the event he cannot serve, another Fact
Finder shall be designated by the Governor
from the Institute of Management and Labor
Relations of Rutgers University. However,
no fact finding hearing shall be scheduled
sooner than thirty (80) days after the final
decision by the Board.

b. The fact finder’s recommendation shall be in
writing and shall set forth his findings of
fact, reasons, and conclusions on the issues
submitted. The fact finder shall be without
power or authority to make any decision
which shall bind the parties and his opinion
shall be advisory in nature only.

c. The costs for the services of the fact finder
shall be borne equally by the Board and the
Union. Any other expenses incurred in con-
nection with the fact finding shall be paid by
the party incurring same.

d. The cost of the transcript, if any, will be
borne by the party requesting it. If both
parties request a transcript, the cost will be
shared equally. In the event the employee
elects to pursue Civil Service Procedures
there shall be no resort to fact finding.

MISCELLANEOUS:

1. Union representation does not preclude repre-
sentation by an Attorney.

2. A minority organization shall not present or proc-
ess grievances.

3. Should the grievant elect to present his own
grievance without Union representation he should
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so indicate on the grievance form in the pfoced-
ural Step No. 1.

4. Time limits under this Article may be changed
by mutual agreement only.

Article XI

HEALTH INSURANCE, INSURANCE, AND
RETIREMENT BENEFITS

The Board agrees to pay for the full cost and provide
coverage for eligible employees and their immediate
families in accordance with the existing New Jersey
State Health Benefits Program. Welfare Board agrees
to provide Retirement Benefits in accordance with the
existing New Jersey Employees Retirement Act.

Article XII
SALARIES AND COMPENSATION

During the term of this Agreement, employees will
be compensated as follows:

Each position title shall have a salary range with
a minimum and a maximum. (See Appendix I, 11, III,
1v, V.)

1. All employees covered by this Agreement shall
be placed on guide, on step in the new salary range as
listed in Appendix III according to their position titles
efective January 1, 1974.

2. Account Clerks, Clerk Typists, Interpreter and
Receptionists shall have a hiring rate of $5314.00 ef-
fective January 1, 1974. Clerks shall have a hiring rate
of $5280 effective January 1, 1974.

3. Social Worker, Investigator, and Income Main-
tenance Specialist shall receive a $260.00 salary differ-
ential effective July 1, 1974.
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- 4. Income Maintenance Technician, Principal Clerk,
Principal® Clerk Bookkeeper shall receive a $407.00 sal-
ary differential effective July 1, 1974.

5. Clerks shall receive a $317.00 salary differential
effective July 1, 1974.

6. Receptionist, Account Clerk, Clerk-Typist and
Interpreter shall receive a $318.00 salary differential
effective July 1, 1974.

7. Senior Clerk-typist and Senior Telephone Oper-
ator shall receive a $527.00 salary differential effective
July 1, 1974.

8. Telephone Operator and Clerk Transcriber shall
receive a $478.00 salary differential effective July 1,
1974.

9. Senior Clerk and Senior Account Clerk shall re-
ceive a $670.00 salary differential effective July 1, 1974.

10. Social Service Aide shal receive a $578.00 salary
differential effective July 1, 1974.

11. All employees covered by this Agreement hired
during the life of this contract shall receive the salary
differential pro-rated, based on the period of July 1,
1974 to June 30, 1975.

12. Longevity and salary differential payments shall
not be considered in arriving at the on step, on guide
adjustment. These payments shall be in addition to
regular salaries.

13. All employees covered by this Agreement shall
be placed on guide, on step in the new salary range
listed in Appendix V according to their position titles
effective July 1, 1974.

Accountant Clerk, Clerk Typist, Interpreter and Re-
ceptionist shall have a hiring rate of $5632 effective
July 1, 1974. Clerks shall have a hiring rate of $5595.00
effective July 1, 1974. |
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14. ANNIVERSARY DATES:

a. Employees hired or last promoted between
October 2 and January 9 will be eligible to re-
ceive an increment on January 1.

b. Employees hired or last promoted between
January 3 and April 1 will be eligible to receive
an increment on April 1.

c. Employees hired or last promoted between
April 2, and July 1 will be eligible to receive
an increment on July 1.

d. Employees hired or last promoted between
July 2 and October 1 will be eligible to receive
an increment on October 1.

15. Employees shall be entitled to an earned merit
inerement within the salary range on their anniversary
date provided they have served in the position for 1 year.

. 16. During the life of this contract an employee
who is promoted or re-classified from one class or title
to another which carries a higher salary range shall have
his salary adjusted as follows:

1. To at least the minimum of the new range; oT

2. To the comparable dollar amount step in the new
range plus an increment; or,

8. To the comparable dollar amount in the mnew
range and if not on step rounded to the next
higher step plus an inecrement, whichever is
higher.

Article XIII
TRANSFER OF THE WELFARE PROGRAM

Should the Federal or State Government enact Legisla-
tion to assume the Supervision and Administration of
_the Welfare Program, specific provision should be made
to protect and guarantee that the Civil Service and Re-
. tirement Rights of Mercer County Welfare Board Per-
sonnel transferred to employment under the Federal
or State Government Welfare Program be continued.
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Article XIV
PERSONAL AND BEREAVEMENT DAYS

A. Employees with 1 year continuous service shall be
entitled to a total of 38 days leave per calendar year
with pay for personal business.

Request for leave shall be made in writing at least
24 hours in advance of the requested date or dates from
the employee’s immediate Supervisor and Director. All
leaves must be approved in advance. Leaves shall be non-
cumulative and must be used within the calendar year.
B. Employees with one year continuous service shall
be entitled to up to a total of 3 days paid leave per
calendar year for bereveavement for time lost from
work due to the death of any of the following members
of the immediate family: father, mother, brothers, sis-
ters, spouse, children, grandparents, father-in-law,
mother-in-law,or other relatives residing in the employ-
ees’ household. Bereavement leave shall be non-cumu-
lative and may be used only within the calendar year.

Article XV
SENIORITY

1. Seniority, which is defined as continuous employ-
ment in grade with the Mercer County Welfare Board,
will be given due consideration by the Board with re-
spect to promotions, demotions. Nothing herein shall
contravene Ruling Eleven of the State Division of Public
Welfare in its present or amended form, and the Statutes
and rules and regulations of the New Jersey Department
ment of Civil Service.

2. In the case where an employee is promoted but
does not successfully pass the Civil Service examination
or the probationary period, he will be returned to his
previous job title in his most recent location or his then
current location if practaicable without loss of any sen-
iority.
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3. In the event two or more persons have the same
seniority date, the one with more time in service with
the Agency shall be considered as having greater sen-
jority.

4. The Board agrees to supply current seniority lists
to the Union on 2 semi-annual basis.

5. Upon request by a by-passed person Or persons
the Board will have to show just reason why a person
with less seniority in any given situation is chosen by
the Board over a person prossessing more seniority.

6. In the event there is a need for layoffs the fol-
lowing progressive two step procedure will be used.

q. Persons without a permanent title according
to time with the Agency.

b. Permanent employees according to Seniority.

7. In the event there is a recall the above procedure
will be followed in inverse order. '

Article XVI
LONGEVITY

Every full time employee, provisional or permanent,
clagsified or anclassified, of the Mercer County Welfare
Board shall be paid longevity payments on 2a prorated
basis with each salary check during the calendar year,
and such longevity payment shall be considered with the
salary for pension purposes.

Employees having completed five years of continu-
ous service as of January 1, 1974, or thereafter, will have
added to their gross per annum pay an additional $100,
commencing with the first day of the first full pay
period following said anniversary date, and for comple-
tion of each additional five years of service calculated
in the same manner using employee anniversary dates,
shall have added to their gross per annum pay an addi-

tional $100.
}6



Article XVII

EDUCATION

Current educational program: Under Federal and
State Stipend plan, is for leave to be granted to attend
a Graduate School of Social Work on the basis that
employee would return to the Agency and continue em-
ployment and be an asset due to graduate training in
carrying out Agency’s Program. This education leave
Plan is in accordance with Ruling Eleven, personnel reg-
ulations of the State Division of Public Welfare.

The Labor and Management Committee is to look
into other educational possibilities.

i

Article XVIII

NON-DISCRIMINATION CLAUSE

The Welfare Board and the Union agree there shall
be no discrimination against any employee because of
age, sex, marital status, race, religion, national origin,
political affiliation, or Union membership.

Article XIX

UNION ACTIVITY

A. The Board agrees to grant officially elecetd dele-
gates of the Mercer County Welfare Local Union time
off with pay for the purpose of attending Union con-
ventions and/or conferences provided that:

1. Total time off does not exceed aggregate of 12
working days in any one calendar year.

2. Not more than 6 such Union delegates shall be
permitted to attend such convention or conference at
any one time.

3. Written request specifying the amount of time
off to be received by the Board at least five days in
advance of granting of each time off.

17



B. UNION MANAGEMENT CONFERENCES

1. Representatives of the Local Union and repre-
sentatives of the Welfare Board may confer at any
time upon the request of either with the consent of the
other party to consider matters of general interest or
concern other than grievances. Such conference shall
take place at a mutually convenient time and place, and
may be attended by no more than five (5) Union repre-
sentatives employed by the Mercer County Welfare
Board who shall not lose pay or time spent during their
regular working hours at such conferences. Such con-
ference may be attended by Council No. 73 represent-
atives.

2. Normal Union business shall not be conducted
on Agency time.

3. The Welfare Board agrees to provide meeting
space at its facilities for Union meetings.

Article XX

BULLETIN BOARD USE BY UNION

The Mercer County Welfare Board shall allow a
section of each bulletin board to be used by the Union.
Notices of Union meetings, official Union business,
Union social, recreational or educational events shall be
the types of material posted by the Union. Copies of
such materials shall be given to the Director or his desig-
nated representative prior to posting. Such notices shall
be signed by the Local President prior to posting.

Article XXI

SEPARABILITY AND SAVINGS

If any provisions of this Agreement should be held
invalid by operation of law or by tribunal of competent
jurisdiction, including but not limited to the New Jersey
Department of Civil Service, or if compliance with or
enforcement of any provision should be restrained by
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such tribunal pending a final determination as to its
validity, ssuch provision shall be in-operative but all
other provisions shall not be affected thereby and shall
continue in full force and effect.

Azrticle XXII
ACCESS TO PREMISES

The Council No. 73 Executive Director and or his
representative shall be admitted to the premises of the
Welfare Board on Union business upon notification to
the Director of Welfare or his designee.

Article XXIII
OVERTIME

Employees covered by this agreement will be com-
pensated at the rate of time and one half in cash for
overtime hours accrued in excess of the normal hours
of the established work week. Hours worked on a holi-
day shall be compensated at time and one half in addi-
tion to the holiday credit. Overtime will be computed
at the rate of one and one half times the regular hourly
rate of that employee.

Article XXIV
PERSONNEL PRACTICES -

1. When an individual is to be adversely affected
by an individual change of title or rate of compensation,
he shall be notified of such change no later than one
month in advance of its implementation.

2. With the approval of the appointing authority,
any permanent employee who has resigned may request
placement on a re-employment list within two years of
the date of resignation. The re-employment list Wﬂl
have precedence over any other list.- ,
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- 8. Wherever possible, travel time shall be taken
into consideration in the assignment of the Home Serv-
ice Aides. "

4. Proposed new rules or modifications of existing
rules governing working conditions, shall be negotiated
with the Union as provided for and in accordance with
Chapter 303, 1968.

Article XXV

PROMOTIONS

A. Upon promotion, an employee shall be informed of
his new rate of compensation one week in advance of
‘the effective date.

B. Itis agreed that eligible employees who are qualified
and apply for any provisional promotion will be given
preferential consideration over any non-employee ap-
plicant. '& :

'C. In order to be considered for a provisional promo-
tion a person must be eligible to take the Civil Service
Promotional Examination. '

~ Article XXVI
TRANSFER AND REASSIGNMENTS

A. Transfer is defined as the movement of an employee
from one job assignment to another in this job title in
another unit. ~ 1 "

B. Reassignment is defined as the movement of an em-
ployee from one job assignment to another within his
_job title and within his work unit.

C. Transfers and reassignment will be discussed with
the affected employee(s) prior to implementation.
Where such transfers or reassignments are not mutually
agreed to, the administration will make these transfers
and reassignments in the inverse order of his/hers
job title seniority of the employees affected.

- 20



D. Transfer or reassignment will not affect thef
mulation' of an employee’s seniority.

E. Employees to be affected will be given maximum
possible motice.

- F. The Board agrees to maintain a list of all voluntary
requests made by employees for transfers or reassign
ments and when a vacancy occurs the request will be
given due consideration. Copies of this list will be fur-
nished the Union President.

G. The above procedure does not apply in cases re-
quiring a temporary replacement for an absent em-
ployee.

H. In the event the Administration decides that this
procedure regarding transfers and reassignments is not
workable in a given situation this matter will be dis-
cussed with the Union prior to implementation of an-
other procedure.

Article XXVII
JOB POSTING

1. Existing or planned job vacancies will be posted
on the Bulletin Board. The posting will include a de-
scription of the job, any required qualifications, the lo-
cation of the vacancies and the procedures to be followed
by employees interested in making application and said
application must be made within five working days of
posting. A copy of the posting will be given to the
Union president.

2. Vacancies will be filled in the progressive three
step procedure outlined below whenever possible. In
the event the administration feels that this procedure is
not workable in a given situation this matter will be dis-
cussed with the Union prior to implementation of an-
other procedure.

a. Employees presently serving in the title in which
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the vacaney occurs who have requested a transfer
into the vacant position according to seniority.

b. Any eligible employee who is fully qualified and
applies for the vacant position according to sen-
iority.

c. Any non-employee applicant.

Article XXVIII
SUSPENSION AND DISCHARGE

Employees shall have an opportunity to be repre-
sented by a Union Official when such employee is ad-
vised of charges being brought against him/her.

Article XXIX
PRINTING OF AGREEMENT

The Board will reproduce this Agreement in suffi-
cient quantities so that each present employee in the
bargaining unit may receive a copy, plus additional
copies for distribution to employees hired during the
term of the Agreement.

Article XXX

PERSONNEL FILES AND EVALUATIONS

A. A duplicate copy of the evaluation by the immediate
Supervizor which is required for probationers shall be
given in its entirety to the respective employee.

1. Each employee shall be notified of his or her
performance and shall have opportunity to review such
evaluation with his or her supervisor. Evaluations are
grievable.

B. An employee by request for appointment shall have
qccess to examine his or her own personnel file during
office hours at a reasonable time set by management.
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Gy All decuments other than previous employment in-
quiries-ehtered in employees file after April 27, 1973
shall be numbered subsequently and upon examination of
said documents, each document shall be initialled by
the employee

D.” The s1gnature of the employee affixed to any docu-
ment does not indicate in any way that the employee
agrees with the contents of the document or the file.
Employee’s signature is affixed to show only that the
file has been reviewed in accordance with this agreement.
The employee shall have the right to respond in writing
to any document in the file. Such response shall become
part .of the personnel file unless as a result of the re-
sponse, the questiocned document is removed and de-
stroved. The employees reserve the right to grieve any
material in this file from the date of employment of
said employee.

E. Any document relating to any employee’s employ-
ment other than previous employment inquiries shall be
placed in the employee’s personnel file.

F. Copies of all documents relating to the Union which
are placed in the personnel file shall be given to the
employee '

Article XXXI
UNION MANAGEMENT RELATIONS

A. All new written statements of policy or procedure
which are applicable to employees shall be made known
and delivered upon promulgation to the Union.
B. ‘The Board and the Union, having recognized that
evop°1 ation between management and employees is in-
dispensable to the accomplishment of sound and har-
monious labor relations, shall jointly maintain and sup-
pmt a Labor-Management Committee. - :
The Labor-Management Committee shall consuler
and recommend to the Agency head changes in the work-
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ing conditions of employees within his Ageney. The
Labor-Management Committee shall not consider items
being grieved.

2. The Labor-Management Committee shall con-
sist of six (6) members. The Union shall designate two
members and the Supervisors shall designate two mem-
bers, and the Welfare Board shall designate two mem-
bers. The committee shall make its recommendations to
the Director in writing and said recommendations should
set forth the names of persons in favor of same. Each
committee member shall receive copies of items recom-
mended.

3. The Labor-Management Committee shall meet
at the written request of any of the parties involved at
times mutually agreeable to all parties. At least one
week in advance of a meeting, the party calling the
meeting shall provide the other party with a written
agenda of matters to be discussed.

Article XXXII
GENERAL PROVISIONS

1. In the event legislation is enacted providing im-
provements which would uniformally affect employees
of the state, this agreement will not be used to deter
or preclude its application to employees covered by this
agreement.

Article XXXIII

FULLY-BARBAINED PROVISION

The parties agree that they have fully bargained
and agreed upon all terms and conditions of employment
and that this Agreement represents and incorporates
the complete and final understanding and settlement by
the parties of all bargainable issues which were or
could have been the subject of negotiations. This is
done with the exception of re-opener articles.
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Article XXXIV
DURATION OF AGREEMENT

A. This Agreement shall be effective from January 1,
1974 and shall remain in full force and effect until
June 30, 1975.

B. Negotiations on the successor contract shall com-
mence on or about March 31, 1975 upon written notice
by one party to the other at least sixty days prior to
the expiration date of this Agreement of a desire to
change, modify or terminate the Agreement.

C. This Agreement is subject to the review and written
approval as to form and content by the State of New
Jersey Department of Institutions and Agencies.



"~ APPENDIX I

POSITION TITLES SALAY RANGE

Account -Clerk $5,061- 6,832
Clerk 4,590- 6,200
Social Worker 8,657-11,688
Clerk Transcriber 5,314- 7,176
Clerk Typist - 5,061- 6,832
* Home Service Aide 5,580- 7,533
Principal Clerk . 6,783 9,156
Principal Clerk Bkk. 6,783- 9,156
Receptionist 5,061- 6,832
Senior Acct. Clerk 5,680- 7,633
Senior Clerk 5,680- 7,633
Senior Clk. Typist | 5,859- 7,910
Social Service Aide Trainee 4,590-
Social Service Aide 4,820- 6.507
Telephone Operator 5,314- 7,176
Senior Telephone Operator 5,859- 7,910
I. M. Specialist 8,657-11,688
I. M, Technician 6,783- 9,156
Interpreter 5,061- 6,832
Investigator 8,657-11,688
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